

August 19, 2014
TO:
Distribution

FROM:
DC-8 OPERATION ICEBRIDGE 2014 Mission Manager
SUBJECT:
DC-8 OPERATION ICEBRIDGE 2014 mission planning and preparation 
The DC-8 will participate in OPERATION ICEBRIDGE 2014 Missions during the period October-November 2014.  Payload integration and pre-deployment science flights will be conducted from NASA Armstrong Building 703 in Palmdale, CA. 
The city of Palmdale, California offers a variety of hotel, restaurant and car rental options. Los Angeles International, Burbank and Ontario airports are all within 2 hours drive. Directions to the NASA Armstrong Building 703 can be found at:
http://www.nasa.gov/centers/armstrong/saif/directions.html
(Where it is noted under its previous name “Science Aircraft Integration Facility”)
OPERATION ICEBRIDGE 2014 hardware integration on the DC-8 will start during the week of September 15, 2014.  The experiment check flights are scheduled for October 7 and 8, 2014, and deployment to Chile during the period October 12 through November 24, 2014.  Instruments will be downloaded November 24 & 26 and continue after the Thanksgiving holiday on December 1, 2014. See the schedule at https://airbornescience.nasa.gov/aircraft_detailed_cal for additional details.
The remainder of this e-mail includes instructions regarding Visitor Badging, Export Control, Hazardous Materials Documentation, Flight Participation, Shipping and other general information.

Visitor Badging and Background Information Requirements
The NASA Ames Earth Science Project Office has established a secure on line website where you are requested to enter personal information for badging and trip arrangement purposes.  All visitors/experimenters to NASA ARMSTRONG BUILDING 703 participating in OPERATION ICEBRIDGE will be contacted by email with a request to respond to a website where you must enter requested personal information to be used for site badging and site access. This website is managed by the Earth Science Project Office at NASA Ames under the NASA Airborne Science Program Office.  The information will be purged from our files within (1) year after completion of the mission.  Only your name, business affiliation, email address, and phone number will be kept in our AFRC Airborne Science Controlled Customer List.  

If you run into difficulties with the website or have any questions then please contact Erin Justice, office: 650 604 4627, cell: 530 251 6928 or Anne Odenthal, office: 661 276 7478. 
Time is of the essence in this matter.  This information should be received by us no later than 30 days in advance of the visit.  Individuals who are holders of valid “green cards” will be considered on the same basis as other “U.S. persons”.  The Experimenter Worksheets for Foreign Nationals from countries on the ‘Designated Countries’ list should be received no later than 70 days in advance of the visit and there is no guarantee that access will be approved. Failure to receive the request in a timely manner could result in denial of the request.

Export Control 
Export Control is an important consideration in DC-8 missions where the aircraft will land outside the U.S., where the DC-8 will be hosting tours, or where foreign nationals will participate in the preparation or performance of an experiment.  Appendix B provides background and guidance on your responsibilities in this regard. 

The Principle Investigator for each experiment must provide a signed ‘Information Statement’ regarding the technology sensitivity of their equipment. A form for this purpose and instructions are also provided in Appendix B. Please send this information to Karen Richards by scanned email at karen.l.richards@nasa.gov as soon as possible.
Hazardous Materials, Radioactive Materials, Laser Documentation, and Pressurized Systems 
Some instrument payloads employ hazardous materials/systems.  If your instrument requires the use of hazardous materials, radioactive materials (usually lens cleaners or gas ionizers) or laser systems on site at NASA ARMSTRONG BUILDING 703  and/or on the DC-8 then please provide the documentation noted below a minimum of 14 days in advance of its arrival.  Send all documentation in advance to Karen Richards by scanned email at karen.l.richards@nasa.gov .
Caution: regarding the shipping of radioactive items, NASA Armstrong is not certified to sign shippers releasing the material for shipment from the NASA ARMSTRONG BUILDING 703 nor are we facilitated for long term storage of these materials.  Please make sure that you as the user/owner of the radioactive material are able to make all shipping arrangements to remove the radioactive material from our site at the conclusion of the mission/project. 
Hazardous materials, chemicals, liquids, & gasses:

SDS (aka MSDS)
Radioactive materials/equipment – provide the following completed forms:

APP_E D-WK210-8 Radiation Project Request

APP_F D-WK211-8 Radiation Project Authorization

APP_G D-WK213-8 Radiation Experience Record

Laser systems – provide the following completed forms (or provide your NASA Center forms containing the same information):

APP_H D-WK221-8 Laser Experience Record

APP_I D-WK222-8 Laser Inventory
Laser Safety Plan 
If you are from another NASA Center we will need your LSO’s hazard evaluation.

If ground, alignment or lab work will be perform with the laser please provide:

a. Standard Operating Procedures and list of safety controls

b. If laser is 3B or 4 a Laser Medical Examination for those operating the laser
FAA Form 7140-1
FAA Letter of Determination (LOD)
(If you have visited NASA ARMSTRONG BUILDING 703 in the recent past with any of these items and to avoid unnecessary duplication of documentation you may want to contact Karen Richards to see if she has retained your previous records.)

If your instrument contains an imbedded laser device then please provide the D-WK222-8 Laser Inventory document for that device (or a similar form from your Center).
Pressurized systems: if your instrument system includes pressurized devices then please see APP_J Pressurized Systems Questionnaire and send the requested information to:
AFRC Pressure Systems Manager:


Richard Wong


Code SH


e-mail:  richard.n.wong@nasa.gov
Freight Shipping Instructions

Experimenters may ship freight (including FEDEX, UPS, and DHL cargo) directly to the NASA ARMSTRONG BUILDING 703 using the following address:

NASA ARMSTRONG BUILDING 703
Attn: Your Name/Wendy/DC-8 OPERATION ICEBRIDGE 2014 Mission
2825 East Avenue P

Palmdale, CA 93550

Special shipping instructions will be provided to the experiment teams that may be bringing radioactive material (lens cleaners/gas ionizers) to NASA ARMSTRONG BUILDING 703.  Please contact Wendy Given by phone at 661-276-3182 or email at wendy.given-1@nasa.gov to make arrangements.
Flight Participation

All persons that will fly on-board the DC-8 during the OPERATION ICEBRIDGE 2014 Mission must provide the following 2 forms (attached as Appendix C and D):

Form AFRC 176-7b
Airborne Science Flight Participation Form
Before sending, please obtain a signature in section 1 of the form from your supervisor, sponsor, or other responsible authority in your organization. Block 1 also asks that you provide information for notification in the event of an emergency.  This will be your employer, supervisor or HR department (contact person should not also be flying on the DC-8). Complete and sign section 2. 
Scan and email the form as soon as you have it ready to Karen Richards at karen.l.richards@nasa.gov. We will complete the remainder of the form after receiving it. 

This form will only be retained for the duration of the DC-8 OPERATION ICEBRIDGE 2014 Mission and will be destroyed at the completion of the project. 

Flight Medical Clearance Form

Please print and fill in completely 
Please scan and email your Medical Clearance Form directly to the NASA Dryden Flight Surgeon, Dr. Gregg Bendrick, at Gregg.a.bendrick@nasa.gov or fax to (661) 276-2392.  Note: scanning and emailing this form to Dr. Bendrick is the most reliable means for meeting this requirement.
Note:  Life insurance is the responsibility of the individual.  NASA does not insure personnel aboard the DC-8.  


Additional Information

Return shipping: All DC-8 Experimenters utilizing DC-8 supplied equipment, including racks and blue boxes, are expected to leave that equipment at AFRC upon their final departure from NASA ARMSTRONG BUILDING 703.  AFRC will assist experimenters with the shipping of their equipment from AFRC to home laboratories by providing normal dunnage (heavy weight cardboard, bubble wrap, and other packaging).  Payment for shipments from AFRC must be managed directly between the Experimenter and shipping company.  Any Experimenter working with radioactive materials must handle the shipping of the material from AFRC at the conclusion of the mission.  AFRC does not have people certified to approve shipping of radioactive materials.

Proper Attire:  Sandals and open-toed or high heel shoes are not allowed in NASA ARMSTRONG BUILDING 703 or on the DC-8.  Please be prepared for this when you arrive for payload integration or test flights.  Also, skirts and shorts are not appropriate flight attire for the DC-8.  Flight participants wearing these will be asked to change into long pants or a flight suit before being allowed to fly.  

Summary

A quick review of the required paperwork:

	
	Required Forms
	Email/Fax 

	Each Visitor to NASA ARMSTRONG BUILDING 703 
	Site access information
	Via NASA ESPO website or contact Cecilia.a.odenthal@nasa.gov
Desk: 661.276.7478

	Each Principal Investigator
	Export Control/ Principal Investigator’s Information Statement and if applicable: SDS, radioactive, Laser Safety Documentation, FAA Form 7140-1, FAA LOD
	Karen.l.richards@nasa.gov
(scan/email)

Desk: 661.276.3675

	Each DC-8 Flight Participant
	AFRC 176-7b

Flight Medical Clearance Form
	Karen.l.richards@nasa.gov 

(scan/email)
Dr. Bendrick
Gregg.a.bendrick@nasa.gov
Fax 661.276.2392


The following information will be helpful regarding a contact if you need assistance or if you need to ship items to NASA ARMSTRONG BUILDING 703:
	E-Mail
	karen.l.richards@nasa.gov

	Fax
	(661) 276-6098

 (please provide a cover that denotes 
‘Karen Richards, OPERATION ICEBRIDGE 2014’)

	Phone
	(661) 276-3675 
(661) 209-6569 cell

	Mail / Express Mail / Small Packages (FEDEX,  UPS, DHL)
	NASA Armstrong Flight Research Center

Your Name/Karen Richards
OPERATION ICEBRIDGE 2014

Mail Stop Site 9
P.O. Box 273

Edwards, CA 93523

	Freight (FEDEX,  UPS, DHL)
	See freight shipping instructions in bulletin.


We look forward to working with all of you on a productive mission. Please feel free to call anytime if you have questions about these topics.
Frank Cutler

NASA DC-8 Project Manager
NASA Dryden Flight Research Center

(661) 276-3998 desk

(661) 810-6944 cell


