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	PROJECT NO.
	L72000.3C.ID044SGG.02.600
	ACCOUNT NO.
	5200-310-00

	DATE 
	INITIATOR
	INITIATOR PHONE NO.
	MAILCODE/DEPARTMENT

	
	Crystal Gir
	[bookmark: Text4](650)604-4068
	N240-A

	CHOOSE ONE
	MAKE CHECK PAYABLE TO

	
	NAME
	

	
	ADDRESS
	

	
	
	

	
	
	

	
	PHONE
	

	
	FAX
	

	
	CONTACT
	

	DESCRIPTION
	QTY
	U/M
	UNIT COST
	TOTAL COST
	ACCN’T USE ONLY

	Notary
	     
	  
	     
	$0.00
	

	Insurance
	     
	  
	     
	$0.00
	

	Vaccinations 
	     
	  
	     
	$0.00
	

	     
	     
	  
	     
	$0.00
	

	     
	     
	  
	     
	$0.00
	

	JUSTIFICATION FOR PURCHASE
	SUBTOTAL
	
	

	Expenses required during the ORACLES field project trip to Namibia, and approved by the NASA customer.  See attached approval email. 
	TAX
	     
	

	
	SHIPPING
	     
	

	
	MISC
	     
	

	
	GRAND TOTAL
	$
	

	SPILT FUNDING

	PROJECT
	ACCOUNT
	AMOUNT

	
	
	

	L     
	     
	     

	L     
	     
	     

	SPECIAL INSTRUCTIONS-ADDITIONAL COMMENTS

	

	REQUESTED BY
	DATE NEEDED
	DELIVER CHECK TO

	Crystal Gir
	[bookmark: _GoBack]ASAP
	See above

	APPROVAL SIGNATURES (SIGN ABOVE TITLE)

	
	

	COST ACCOUNT MANAGER			DATE
	GROUP MANAGER				DATE

	
	

	DIRECTOR					DATE
	VICE PRESIDENT				DATE

	
	

	GROUP PRESIDENT				DATE
	FINANCIAL ANALYST				DATE


*Consumable items are subject to sales tax. Government contract-related (Direct) purchases are non-taxable. Be sure to obtain a Texas Resale Certificate from the Purchasing Department before purchasing any items subject to sales tax. Non-contract (Indirect) purchases are taxable.
ACC-01.R01.02.2011	COMPANY CONFIDENTIAL	PROPRIETARY INFORMATION
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