NASA CONTRACTOR - International Travel

Advance Notice Form

This form is used to initiate the request for country clearance to the US Dept. of State.  It is also used to initiate the process for security briefing as required in the NASA contract/agreement.   
 PLEASE COMPLETE ALL SECTIONS.  Submit via email (WORD Document) to the NASA ARC International Service Office – Gabriel Lozano (gabriel.lozano@nasa.gov), no later than 20 working days prior to departure.  Save document as:  ANF_last-name_departure-date_country.doc   
Traveler(s) Information: 

Name: 

Job Title: 

Employer/Contract: 

NASA Associated Org Code: 
PASSPORT #: 

EXP DATE:

COUNTRY of Issue:

COUNTRY of Birth: 

Traveler(s) E-mail Address:
Traveler’s Phone #                                
Traveler(s) Directorate Point of Contact: 
Name: 





Bernadette Luna





Telephone #: 




(650) 604-5250

Email: 





bernadette.luna@nasa.gov
Detailed Purpose of Travel: 

*** Detailed Itinerary *** you must Provide Flight Itinerary as provided by your travel office or the Airlines in a separate attachment – US Dept. of State requirment for country clerance approval:
MUST PROVIDE US Emergency Contact Information:
Name:
Relationship:

Telephone Number(S) (personal or business):

MUST PROVIDE IN-FOREIGN COUNTRY Point of Contact Information of your host/sponsor/guarantor (Individual/POC Must residing within the country you will be visiting):

Name: 



Jeffrey Smith 
Title: 



Management Office, US Embassy Namibia 
Business Name: 

US Dept. of State 

Address: 


14 Lossen St., Aussplannplatz, Windhoek, Namibia 

Telephone Number / Email: 
+ 264-61-295-8680 / +264- 61-295-8500
MUST LIST – ALL In-Country Hotel(s):  
Name:  
Street Address:  
City: 

Telephone #(s): 
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